NCR-514 ay: Issued February 5, 1941. 


UNITED STATES DEPARTMENT OF AGRICULTURE 
AGPICULTURAL ADJUSTMENT ADMINISTRATION 
North Central Division, 


INSTRUCTIONS FOR PREPARING PROGRESS RECORDS 
IN COUNTY OFFICES 


WS 


™~ 


Part I. GENERAL Seunnent of ASE 


Form pveauets 50> 25, Progress Record, 194 Agricultural Conservation 
and Parity Payment Program,, Form NCR-County No. 254. Progress Hecord, 194_ 
Crop Insurance Program and Form NCH-County No. 25B, Progress Record, 194_ 
- Sugar Beet Program, are to be prepared in county offises in order c. facili- 
-tate the work of the county committee in determining the status of a program 
with respect to each farm in the county and in preparing reports for ihe 
State and regional offices concerning the status of a program for the county 
as a whole. These forms are to be used in lieu of the master office record 
‘forms which were used in connection with previous programs. 


Part II. PREPARATION OF FORM NOR-COUNTY NO. 25. 


Enter in the spaces provided at the top of the form the name of the 
State, the name of the county, the minor civil division number or name, the 
sheet number (beginning with number one for each minor civil division) and 


the year of the program. 


Column 1. - Enter the ACP farm number which is obtained from the 
regular listing sheet column (1). Farms shall be listed in the same order 
as they appear on the listing sheet. 


Column 2. — Enter on the top line the name of operator and enter 
the name of owner on the lower line. If there is more than one owner or if 
there are sharecropvers, additional lines may ke peed This information will 
be obtained from availadle records in the county office anc should be kept 
current. 


Column 3. — Enter opposite each person's name his address. 


Column 4, — Enter opposite each person's name an abbreviation indi- 
ating his relationship to the farm. For owner-operator enter BOR EOe 
share tenants enter "7," for cash tenants enter "cT |" for sharecroppers 
enter "SC," and for landlords enter "L." 


; : 5 P i 
Column 5. — Enter on the top line the date on which the farm plan 
was prepared. 


Column 6. — Enter on the top line the initials of the community 
Gommitteeman to whom the farm plan was assigned. If the farm pian was 
returned to the field for _2édi tional information or correction, enter 
on the lower line the initials of the community committeeman to whom 


it was reassigned. 


Column 7. — Enter on the top line the data on which the farm plan 


ue B3 
an WAS feturned to ‘the field for additional 


was assigned. If- the farm pl 
line the date on which it 


information or correction, enter on the lower 
was reassigned. : 


Column 8. — Enter on the top line the date on which the Farm Plan 
was returned to the county office. Indicate in this column, by the 
letter (R), if the interested persons refused to siga, and by the letter 
(Ss) if Farm Plan was properly signed. If the Farm Plen was reassigned, 
enter on the lower line the date it was returned to the county office 
and an pees AOU as to whether the Farm Plan was signed or refused. 


ie tances 9. — Enter on the top line the date the farm sport was 
prepared in 1 in the c county office. 


Column 10. — Enter om the top line the initials of the farm reporter 
to whom the farm report was assigned. if it was reassigned for correction 
or additional determination of performance, enter on the lower line the 
initials of the reporter to wnom it was reassigned. 


Column 11. — Enter on the too line the date on which the Farm Report 
was asSigned to the farm reporter. If the Farm Report was reassigned, enter 
on the lower line the date on which it was reassigned. 


Column 12, + Enter on the top line the date on which the Farm Heport 
was returned to the county office. If it was reassigned, enter on the lower 
line the date on which it was returned the second time. 


Column 13. ~ If a further check of performance is necessary, enter an 
"X" on the top line. After the check of Shae genase has been completed, enter 
the date on which the farm rerort was completed. This should be the date on 
which Section IV and Section V were completed. If the farm report was not 
reassigned to a farm reporter the entry shall be made on the top line. The 
date of. completion shall be entered on the lower line if the farm report was 
“reassigned. 


sa _oas - Enter the dete on which the computation sheet was com- 
pleted. 


Column 15. - Enter the date on which the computation sheet was 
transmitted to the State [teak | . . 


Column 16. — Enter tlie date on which the computation sheet was 
approved. ‘ncaa 
Column 17. ~ Enter the date on which the application for payment . 


was prepared. In case the county wishes to have a record of the serial 
oon ig the application, the serial number may be entered in this column 
opposite the name of the person for whom the application was prepared. 


_ Golumn 18. - Enter the date on which the application was sent out 
for signature. bei SS eareae* 


Column 19. — Enter the date on whi ch the application was returned 
to, the county office. | iar ae 


Column 20. ~ Enter the deberot whick abe appl lication was transmitted 
to the State Office. 


Column 2l. — Enter the Cate on which the check was delivered to the 
payee. 


Columns22, 23, 24, and g@25, - These columns are for the use of the 
county office for entering any aiditional information that may be of 
assistance in carrying out the farm program. 


rt 


Combination Terms — If two or more tracts are combined as one far: 
for the purposes of 


the program, references should be made opposite the farm 
numbers of such tracts to the farm number assigned to the combined farm. 

A new sheet of NUR County No. 25 should be prepared for the combined farms for 
the county and theresfter, data with respect to the combined farms should be 
entered on the new sheet 


Split Farms ~ If a farm is split into two or more farms for the pur- 
poses of tre prog ah reference should be made opposite the farm number of the 
Original farm to i assigned to tae new farms. The farm numbers 


assigned to the new farms shoul: order end thereafter, 
data with respect to the new farms should be entered opposite the new farm 
numbers. 


Part III. PREPARATION OF FCRM NOR-CCUNTY No. 25A 
Enter in the spaces provided at the top of the form the name of the 


t 
State, the name of pam County, the minor civil division number or name, the 


Colivma 1. — Enter the ACP farm mumber obtained from the listing sheet, 
Column (2.) 


Column 2. — Enter the Wheat Crop Insurance Appiication number, The 
apolieation number of the tenant shall te listed on the upper half of the 
divided line followed by the letter "™ and the application number of the 


landlord shall be listed on the lower half of the divided line followed by 
the letter "JZ", 


Column 3. — Enter the name of the applicant. 
Coiumn 4, — Enter the address. of the applicant. 


Column &. — Enter opposite each person's name an abbreviation indi- 
cating his relationship to the farm. For ower-operator, enter "0"; for 
share tenants, enter "T"; for cash tenants, enter nt a Pot share croppers, 


enter "SO"; and for landlords, enter "L" 


Column 6. — Enter the date the application vas received in the 
county office, : HAI 


Column 7. - Enter the date the application was transmitted to the 
State office. 


_ 
ee 


Column 8. — Enter the date the Notice of Seeding wes prepared 
in tne county office. 


Column 9. —- Enter the date the Notice of Seeding was transmitted 
to the State office. . i 


Column 10. - Ifa eh for ee eon is made, enter the date 
that ws request was received in the county office. 


Column 11. —- Enter the cate tke: inspection was made. 


Column ile. —~ Enter as the date the Statement in Proof of Loss wes 
prepar red, . the date appearing opposite the adjuster's signature as the date 
he signed the Statement in Proof ‘of? L 


Column Loo =) Inter the e the Statement in FProcf of Loss was 
unt ‘i 


certified bi by the cou 


Column 14, — Enter the date the Statement in Proof of Loss was 
transmitted to the poate oi fitter 


Column :15. -— Enter the Cate and amount paid as shown in item 5vof the 


Columns 16, 17, 18, 19, and 20. — In case any of the forms ere sus— 
OS aera a es Ea US eee A0 BN OAS We hte ea eh, STE Y 2 
pended, a record of such suspension end disposal may be kept in’ these 


columns 


Part IV. PREPARATION OF FORM NCR-COUNTY No. 253 
inter in the spaces provided at the top of the form the -neme of the 
State, the name of the county, tte mi 1 rision number or name; 
h 


the sheet number, and the wea of ti 


Column 1.—- Enter the photo, map, or farm number. 


se 


Column 2.- Enter the name of the operator—produce 


7 
e4 


Colwan 3.- Enter the address of tne operator —producer. 


Column 4.- Enter the initials of the farm reporter who will execute 


Column 5,— Enter the date on which. tae farm reporter received ae 
.- hh : r Pin 
farming Unit Report. 
Column 6.— Enter the date on which the Farming Unit Repnort was. 
returned to tue county office 


Column 7. — Enter the date on which the Fermine Unit Report was 
Completed. 


eS 


Column 8. - Engér the initials of the reporter who visited the 
farm to dete erminedwhether or not the labor provisions of the Sugar Act 
have been met. 


Column 9. — Enter the date on which the labor report was assigned 
to the farm reporter. 


Column 10. - Enter the date the lebor report was returned to the 
county office. 


Column 11. — Enter the serial mumber of the application. 


Column 12. - Enter the date on which the application was sent 
out for signature. 


Column 13. - Enter the date on waich the application was returned 
to the county office. 


Column 14. - Enter the date on which the application was trans— 
mitted to the State oifice. 


Column 15. - Enter the date on which the check was delivered to 
the producer. 


2 = tumns are Fa e 
Columns 16 b%, 18, 19.: and 20. These cosumns are for the us 
of the county office for eae any additional data that may be useful 


in carrying out the Sugar Beet Frogran. 
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